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Nonprofit Client Editorial Services Application

	Please complete and email this application – the first step towards receiving free professional editorial services from Jericho Road.  Note: Write as much as you need—you have unlimited space.


	Date of Application:
	

	Name of Client organization:
	

	Address (Street, City, zip code):
	

	Fax number:
	


	Executive Director:
	
	
	Client Contact for Jericho Road:
	

	Telephone:
	
	
	Telephone:
	

	Email:
	
	
	Email:
	


	Mission Statement:
	

	Does your organization have IRS 501(c)3 status?
	

	Types of services your organization provides and the community it serves:
	

	Who is the intended audience for the materials you submitted for editing?
	

	Are you interested in . . .

	a.) An assessment of your document’s editorial needs.
	Yes
	No

	
	
	

	b.) Corrections only (grammar, punctuation, spelling, word usage, hyphenation and capitalization).  
	Yes
	No

	
	
	

	c.) Reworking of content for greater clarity and effectiveness:
	Yes
	No

	
	
	

	When do you need the work to be completed? (Please allow at least one week’s notice before a hard deadline.)
	

	Please provide comments or add attachments that will help a prospective volunteer better understand your needs.
	


Important: your (essentially finished) document in need of editing should be attached to your e-mail along with this Request for Services form. Both documents should be sent by electronic mail to the appropriate program director for your city: please see our Contact page at http://www.jerichoroadproject.org/contact.htm.
We will be using Microsoft Word attachments unless you specify otherwise. Please discuss with your editor how you would both like to track and agree on edits. Once we send you the finished product, you should check with us if you make further changes. That way, you can make the changes without accidentally introducing any editing problems.


Thank you for giving Jericho Road the opportunity to help.  Please note that, in promoting Jericho’s services, we reserve the right to use the names of the organizations we serve, the type of service we provided and complimentary quotes!

http://www.jerichoroadproject.org

978-369-9602 x457
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